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First you must 10g0n to the computer/network w1th your PVUSD
login and password. Then start MS Outlook. The Outlook icon looks
like this.

e Ifyou get a window asking the type of E-mail Service Options that
you want, click to select the “Corporate or Workgroup” version. Then
in the following window click to select “Microsoft Exchange Server”
and then click “Next.”

Microsoft Outlook Setup Wizard

Select the information service(s) that you weant to use with
Microsoft Cutlook.

¥ Use the following information services

¥ iMicrosoft Exchange Server
[ Internst E-mail

" Manually configure information services
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e Type the name “pv-exchange” in the box for the exchange server’s
name and then click “Next.”
Microsoft Outlook Setup Wizard

Microsoft Exchange Server

Flease enter your Microsoft Exchange server and Mailbox
TIME.

Microzoft Exchange server:

| pv-exchange|

ailbyae:
| Amador _valdez
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e Click next on the following window that asks if you travel with the
computer. Then click the “Finish” button on the final setup window.
Your “inbox” should now be visible. From now on you should be
able to access this e-mail account by simply starting outlook, as long
as you logged onto the network with your PVUSD login and
password.




